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1. Scope 

This addendum applies until further notice. 

It sets out changes and exceptions to our normal behaviour policy. Pupils, parents and staff should 
continue to follow our normal behaviour policy with respect to anything not covered in this addendum. 

We may need to amend or add to this addendum as circumstances or official guidance changes. We will 
communicate any changes to staff, parents and pupils. 

2. Expectations for pupils in school 

2.1 New rules 

When pupils are in school, we expect them to follow all of the rules set out below to keep themselves 
and the rest of the school community safe. 

Staff will be familiar with these rules and make sure they are followed consistently.  

Parents should also read the rules and ensure that their children follow the new procedures that have 
been put in place. Parents should contact Louise Neaves, Assistant Headteacher,if they think their child 
might not be able to comply with some or all of the rules, so we can consider alternative arrangements 
with them and support them to integrate back into school life. 

 Altered routines for arriving or leaving the school  

Children and parents and carers must arrive at their designated time for drop off and pick up 

Children must remain with their parents and must not be running around/playing before and after 
school 

Parents and children must socially distance whilst on the playground 

Children must enter and exit through designated gates 

If children are wearing a face mask, they must be removed and given to parents before entering the 
school 

Children and parents must not enter the school through the office, unless invited to do so by a member 
of staff 

 Hygiene, such as handwashing and sanitising 

Children must wash their hand as a minimum on: 

- Entry to school 

- Before/after break times 

- Before lunch 

- When they change rooms 

- Before leaving school 

- Anytime that they visit the toilet or cough/sneeze in to their hands.  

 

 Who pupils can socialise with at school, including at lunch and break times 

Children will mainly be in their classrooms. 

 



 
 

Children will be with their phase group at play and lunchtimes and can interact with other children in 
their phase 

Children should not socialise in school with children who are not in their phase group even siblings 

 

 Moving around the school (e.g. one-way systems, out of bounds areas, queuing) 

When lining up, children must face forward and have an arms length between them and the person in 
front 

Junior children must not enter the infant building and Infant children must not enter the Junior building 
unless accompanied by a member of staff 

Children must remain in the zoned area for their phase group at play and lunchtimes 

Children should walk on the left hand side of corridors 

Children should stand back and allow others space to come through doorways 

Children must not walk around the school, enter the office or go into other classrooms (other than 
going to the toilet) unless accompanied by a member of staff 

 

 Sneezing, coughing, tissues and disposal (‘catch it, bin it, kill it’) and avoiding touching their 
mouth, nose and eyes with hands 

Children must use tissues available 

Children must dispose of tissues in lidded bins in classrooms 

Children will cough and sneeze into their elbow 

 

 Telling an adult if they are experiencing symptoms of coronavirus 

Children must report to their teacher or another adult immediately if they feel unwell and must follow 
all instructions given to them concerning this 

 

 Sharing any school equipment or frequently used items such as pencils or pens (see updated 
official guidance on this in the link above, or in our summary article) 

Children must only use the pencil, pens and whiteboard they have be allocated by their teacher with 
their name on it 

Children will use the equipment provided by their teacher on their table 

Children will follow instructions given by staff regarding the cleaning of resources 

 

 Use of toilets 

Nursery children will use nursery toilets 

Children in Reception, Year 1 and Year 2 will use the infants toilets 

Children in Year 3 and 4 use toilets by the office 

Children in Years 5 and 6 use toilets in Year 6 block 

https://schoolleaders.thekeysupport.com/uid/feae42d0-a26d-46b8-a3bc-5a95bb138178/


 
 

Only 1 person per class to use the toilets at a time 

Reception children will be accompanied to the toilet initially 

Children will wait outside the toilet if cubicles are full 

Children will use alternate sinks and not wash hands in the same sink 

 

 Not to cough or spit at or towards any other person 

Children will be considerate towards others and will turn away from others if they need to sneeze or 
cough 

Deliberate spitting will be dealt with very seriously inline with our behaviour policy. 

2.2 Rewards and sanctions for following rules 

To help encourage pupils to follow the above rules, we will: 

Classes lining up following guidelines will receive a marble, as per behaviour policy 

Children will receive verbal praise for following the rules linked to Coronavirus  

Children showing positive learning behaviours will receive a leaf in celebration assembly 

Children going above and beyond will have their name in the Golden or Silver book.  The Headteacher 
will hold Hot Chocolate Fridays and will rotate each week to do one phase group a week (two per phase 
per term). 

However, if pupils fail to follow these rules, we will: 

Follow our behaviour policy if children are not following rules intentionally.   

Children who accidentally do not follow the rules, will be reminded of correct rules.  Children who 
repeatedly forget the rules will be reviewed for adjustments to provision we can make to support them 
in remembering. 

Children who intentionally do not follow the rules and put children or adults at risk will work in isolation 
in a learning pod. 

2.3 Changed rules  

Until further notice, we will alter the following school rules: 

The Government has stated that from September 2020 attendance of all children will become 
mandatory again.   The school will follow processes set out in the attendance policy to ensure children 
are attending school every day. 

From September 2020, all pupils must wear uniform to school and follow normal school rules on 
uniform as set out in our uniform policy. If pupils cannot wear their full uniform, parents should contact 
Louise Neaves, Assistant Headteacher.  

3. Expectations for pupils at home 

3.1 Remote learning rules 

If pupils are not in school, we expect them to follow all of the rules set out below. 

 



 
 

Parents should also read the rules and ensure their children follow them. Parents should contact Louise 
Neaves, Assistant Headteacher, if they think their child might not be able to comply with some or all of 
the rules, so we can consider alternative arrangements with them and support them with their learning. 

Children must: 

 Complete work to the deadline set by teachers 

Seek help if they need it, from teachers or teaching assistants 

Alert teachers if they’re not able to complete work 

Use proper online conduct, such as using appropriate language in messages 

Complete feedback forms by deadline to allow teachers to plan next steps 

3.2 Dealing with problems 

If there are any problems with pupils adhering to rules around remote learning, including if they don’t 
engage with the remote learning set for them, we will: 

Contact parents to find out any causes of the child not completing the remote learning and create a 
plan together to solve issues. 

4. Monitoring arrangements 

We will review this policy as guidance from the local authority or Department for Education is updated, 
and as a minimum three or four weeks during term time by Louise Shields, Headteacher.  At every 
review, it will be approved by the full governing board. 

 

5. Links with other policies 

This policy links to the following policies and procedures: 

Child protection policy 

Behaviour policy  

Health and safety policy 

Uniform Policy 

Attendance Policy 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

APPENDIX 1 
Response to Poor Behaviour Choices In Lesson time 
 

Stage In school Behaviour  Response  If twice in one week or 
repeatedly weekly over 

a number of weeks 

 Care Plan 

1 Child Makes poor 
behaviour choice 

 

CT gives a verbal warning 
CT considers actions they can 
take to help stop behaviour 

reoccurring 
 

  

2 Child continues  poor 
behaviour choice 

CT organises for child to miss 
5 minutes of 

playtime/lunchtime 
 

Recorded on CPOMS 
CT phones or speaks to 
Parent at end of day 

 
 

CT arranges to meet 
Parent to discuss in 
class strategies to 
improve behaviour 

Ensure behaviour 
improves. 

If no significant 
improvement and child is 

still regularly reaching 
stage 2, flag to phase 
leader for behaviour 

support. 

3 Child continues 
behaviour choices or 

shows: 
 

Physical behaviour 
self-exiting 
Defiant 
Vandalism 
Theft 
Being insulting or rude 
to others 
Homophobic language 
Racism 
Spitting deliberately 
at someone 
Repeatedly showing 
behaviour that puts 
other at risk linked to 
Covid 
 

Member of SLT called to 
attend and for ½ or 1 day 
timeout in SLT office or 

learning pod  
 

SLT record on CPOMS 
 

SLT write letter, phone home 
or speak to parent by the end 

of the day and explain 
circumstance and 

consequence. 

SLT arranges to meet 
with parent with CT to 
discuss strategies to 
improve behaviour. 

 
Set clear target with 

possible use of 
behaviour support 

chart. 

Children’s needs 
discussed with SENCO and 
SLT.  Discussion around 

possible causes of 
behaviour, triggers and 
descalation strategies 
that can be used to 
support the child. 

 
PSP meeting with parents 

organised and plan 
implemented 

 
 

4 Behaviour on PSP does 
not improve 

significantly and child 
continues to go 

through to stages 3 
 

OR 
Child is involved in a 

one-off serious 
incident (e.g. 

seriously hurting 
another child, 

threatening adults 
etc. 

Child sent to Headteacher 
 

Headteacher meets with 
Parents to review behaviour 
and instigates the following 
progressive consequences: 

 
Lunch exclusion 
Fixed-term 
exclusion 
Permanent 
exclusion 

 Inclusion leader/SENCO 
consults with New 

Horizons alternative 
provison for outreach or 
for spaces and respite 

 
 
 
 
 
 
 
 
 



 
 
 
Response to Poor Behaviour At Playtime and Lunchtime 
 
 
 

Stage In school Behaviour  Response  If twice in one week   Care Plan 

1 Child make poor 
behaviour choice in 

playground 

MDL gives a verbal warning   

2  Child make poor 
behaviour choice in 
playground again 

MDL investigates gives child 
10 minute timeout on the 

bench and records this in the 
book 

 
MDL reports to CT at end of 

lunch 

  

3 Child misbehaves 
again after being 
given a timeout 

 
Or is involved in a 

one-off more serious 
incident such as: 

 
Physical behaviour 
self exiting 
Defiant 
Vandalism 
Theft 
Being insulting or 
rude to others 
Homophobic 
language 
Racism 
Spitting deliberately 
at someone 
Repeatedly showing 
behaviour that puts 
other at risk linked 
to Covid 
 
 

MDL investigates thoroughly.  
MDL takes child to the 

reflection room (Each phase 
has own reflection room – see 

timetable) 
 

SLT record this on CPOMS 
 

SLT issues letter, phones 
home or speaks to Parent by 

the end of the day 
 

MDL informs teacher  
 
 

SLT and teacher meet 
with parents to discuss 

behaviour and causes for 
behaviour in order to 
identify next steps. 

 
Agree behaviour plan 

Strategy chosen that 
supports child in making 

correct choices: 
Positive behaviour tracker 
Use of key adult system to 
support play 
Reducing length of 
playtimes 
Use of lunchtime inclusion 
group 
Use of small playground 
Chill out club 

4 Behaviour does not 
improve significantly 
following lunchtime 
behaviour plan and 

child continues to go 
through stages 2 and 

3 
 

OR 
Child is involved in a 
one-off very serious 

incident e.g. 
fighting 

Senior MDL or SLT notify 
Headteacher 

 
Headteacher meets with 

Parents to review behaviour 
and instigates the following 
progressive consequences: 

 
Lunch exclusion internal 
Lunchtime exclusion 
external 
Fixed-term exclusion 
Permanent exclusion 

Review behaviour plan to 
evaluate stargies and 
develop new ones if 
necessary 

SENCO seeks external 
support from new Horizons 
or alternative provison.  

 
 
 
 
 


